Reviewer 1
Reviewer 2
Info uploaded
Info not uploaded
R1 e-mails Candidate, Supervisor, R2 and jgillott@BASES.org.uk to say review cannot proceed. Candidate will re-submit at next opportunity and be charged £50 admin fee
R1 & R2 independently review the portfolio and send each other a draft reviewer report form in advance of the review meeting.
R2 responds promptly. Agree future date for review meeting (i.e., to allow time beforehand to look over portfolio.) 
Reviewer 2 edits as appropriate and signs off. 
R1 signs and uploads to One Drive within 8 weeks of the submission deadline*. 
 R1 e-mails candidate (cc Supervisor, Reviewer 2, and jgillott@bases.org.uk) to confirm reviewer feedback is available.
*plus up to 15 working days if additional information was requested during this process 
R1 e-mails Candidate, Supervisor & R2 to confirm review can proceed. 
Within 7 days of submission deadline:
R1 e-mails R2 to set up a reviewer meeting
R1 conducts a desk check of the portfolio 
Info missing
Portfolio complete
R1 e-mails Candidate and Supervisor (cc R2) to request info to be uploaded within 2 days
If additional information required, R1 requests this from Candidate & Supervisor (cc R2) within 15 working days. R1 & R2 then have another 15 working days to review (may need another meeting between reviewers).
R1 & R2 meet to discuss portfolio and agree outcome.
R1 combines comments into a draft report and sends to R2.

