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Sport & Exercise Psychology Accreditation Route
SEPAR Reviewer Report form – Re-Submissions

	Name of Candidate:
	Name of Supervisor:


	Submission Stage:


	Date:



	Reviewer 1:
     
	Reviewer 2:

	Reviewers are expected to provide constructive feedback which is succinct, coherent and definitive with clear instruction and direction of what their expectations of the candidate are. 

Please populate this form with the specific areas requested in Appendix 2 of the original reviewer report (add or delete rows as necessary).

	
Did the candidate submit a satisfactory response document outlining how they have addressed the requirements for re-submission?  YES/NO

Comments:

	1. Area to be addressed (add details):   


Do you the Reviewer, agree that the requested changes have been met?  YES/NO

Please comment on your response:




	2. Area to be addressed (add details):   


Do you the Reviewer, agree that the requested changes have been met?  YES/NO

Please comment on your response:


	3. Area to be addressed:   


Do you the Reviewer, agree that the requested changes have been met?  YES/NO

Please comment on your response:







	4. Area to be addressed (add details):   


Do you the Reviewer, agree that the requested changes have been met?  YES/NO

Please comment on your response:




	5. Reviewers Comments on the Organisation of the Re-Submitted Portfolio (e.g., ease of navigation, formatting, volume and relevance of evidence submitted):





Did you the Reviewer need to request additional information in 15 working days in order to complete your re-submission review? YES/NO

If yes, what information was requested and how satisfied were you with the candidate’s response? 




	6. Reviewers Summary on the Overall Appropriateness of this Re-Submission:











	7. Outcome of re-submission review

Approved ☐ 

Approved subject to minor amends (to be completed in 2 weeks) ☐

Please use Appendix 1 to state the specific minor amends required.

Re-submission at the next submission point (a £350 fee will be incurred)[footnoteRef:1] ☐ [1:  Only two re-submissions are permitted.  If this is the second re-submission and it is still not satisfactory, reviewers must seek advice from the SEPAR Advisory Group Chair on how to proceed.] 


Please use Appendix 2 to outline specifically what the candidate needs to consider within their next submission.  




	(For End-Point Submissions Only)

Reviewer comments on the candidate’s suitability to be considered as SEPAR completed (in relation to the candidate’s ability, based on the reviewer perceptions of the evidence presented, to practice as a safe and autonomous applied sport and/or exercise psychologist):



[bookmark: _Hlk112764643]Signature of Reviewer 1: 


Signature of Reviewer 2: 


















































Appendix 1 – Minor Amends

Approval of the candidate’s portfolio is subject to the following amends being completed within 2 weeks.  

Once the amends have been addressed, candidate is to e-mail both reviewers, their supervisor and the CASES Professional Standards Administrator (jgillott@CASES.org.uk) to confirm these have been completed. 

	Section of portfolio
	Amendment required

	
	

	
	

	
	

	
	

	
	



Amends required by[footnoteRef:2]:  Click or tap to enter a date. [2:  2 weeks from the date reviewer feedback is provided ] 




Appendix 2 – Re-submission Requirements 

The candidate is required to submit at the next submission point and incur a fee of £350.  

The tables below outline the specific requirements for this re-submission.  The candidate should upload the re-submission under a separate folder in their One Drive labelled “Initial/Mid-point/Final Re-submission”, then arrange this folder as they would a normal portfolio submission.  This should include an updated video, plus an updated cover letter and a document that outlines specifically how they have addressed each of the points in section 3 below.  

1. Were there any areas of the portfolio that were satisfactory and do not need to be re-submitted? YES/NO

If yes, please detail below: 

	Section of portfolio
	Reviewer comments

	
	

	
	

	
	




2. As Reviewers, which areas of the portfolio were you not satisfied with and why? 

	Section of portfolio
	Reviewer concerns - why did this not meet the standards expected?

	
	

	
	

	
	

	
	

	
	




3. Specifically, what would you like the candidate to do for their re-submission? 

	Section of portfolio
	Specific work that needs to be completed to bring this to the standard expected

	
	

	
	

	
	

	
	

	
	




Re-submission date[footnoteRef:3]:  Click or tap to enter a date. [3:  Either 1 May or 1 November, whichever is the next submission point] 
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